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The following registers will be maintained by a Matriculation School : -

REGISTERS

Pupil’s Attendance Register

Staff Attendance Register - Teaching

Staff Attendance Register - Non -Teaching
Admission and Withdrwal Register

Stock Register for Furniture

Stock Register for Library Books

Casual Leave Register

Leave other than Casual Leave Register
Scale Register

[Number of (i)Graduated (ii) Secondary Grade (iii) Nursery etc ]
10. Acquittance Register ( Teaching & Non -Teaching )
11. Scholarship Register

12. Concession Register

13. Consolidated Mark Register

14. Promotion Register

15. Visitor’'s Book

16. Log Book

17. Office Copy - X -Matic Mark Sheet.

18. Office Copy - +2 - Mark Sheet.

19. Library Pupils - Issue & Return Rgr

20. Library - Cataloque Rgr

21. Library - Accession - Stock Rgr

22. Science Stock Rgr - Non Consummable
23. Science Stock Rgr - Consummable

24. Computer Stock Rgr - Non Consummable
25. Computer Stock Rgr - Consummable

26. Class Mark Rgrs - both examwar & Subjectwar
27. Games Stock Rgr

28. Games Summery Rgr.

29. Physical Education Attendance Rgr.

30. Term Fee Rgr.

31. Cosolidate Attendance Rgr.

32. Transfer Cerficate - X

33. Transfer Cerficate - XII

34. Conduct Certificate

35. Parent Teachers Association - Receipt Bk
36. Miscellanious Receipt Bk

37. Letter Inward Rgr.

©CONOO AN~



1.
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38.
39.
40.
41.
42.
43.
44,
45.
46.
47.
48.

Letter Outward Rgr.

ID Slips- Hall Tickets

Daily Cash Book

General Ledger
Progressive Ledger

Local Delivery Book
Voucher Pads

Teachers Provident Fund - Rgr
EPF & FPF Rgr

Record of School Work
Term Fee Rgr.-Consolidated

Rgrs - WITH SCHOOL NAME
also available

FORMS - MATRICULATION SCHOOLS

VIl Form of Agreement - Matriculation School

Admission application X Tamil &
English - 2 Pages
Admission application +2 Tamil &

English - 4 Pages

. Annexure IV Application for Recognition of existing

© N o o

HS, HSS & Matric
Casual Leave Application Forms.
Pupils Leave Application Forms.

Application for T.C.



( RECORD NOTE BOOKS FOR )

CHEMISTRY,
PHYSICS, BOTANY ,
ZOOLOGY & COMPUTER
ALSO AVAILABLE AT VERY REASONABLE RATES
WITH SCHOOL NAME & EMBLEM

( Delivery within 3 days)

(SPECIAL PUPILS ATTENDANCE REGISTE@)

SPECIALITY :

O

o o

60 pupils per page

1 Page Religion & Community Details ( Bilingual )

2 pages History of Pupil ( Bilingual )

2 Pages Consolidated Attendance Details ( Bilingual )

11 months attendance ( 22 pages - Bilingual )

Special Time saving Design - you have to write the Pupils name only

once ( Need not 13 times like other items )

O
O

High Quality Offset Printing & Special Binding
Printed according to MER ( TNER Rules)

0 6 Varieties of Other Pupils attendance Registers are also avail-

able.

ESTD - 1973



SPECIAL CONSOLIDATED MARK REGISTER
CUM PROMOTION REGISTER

with Quarterly / Half Yearly / Annaualbut with out
Mid Terms Are available .

COTHER ITEMS OF GENERAL PRINTING)

. School Diaries ( From Rs.12 onwards )

. All Registers with School Name

. Certificates ( Latest IMS approved TC - with School Name within 1 day)
. Progress Cards

. Special Class mark Registers.

. School Magazines/ Soveniers

. School Invitations

. Fee Receipt Books

.Work Books / Reference books

. Question Papers ( Printed to Kendriya Vidyalaya - with Secret Code)

C OUR SPECIALITY)

Very quick service ( 2to 3 days only)

34 years of unconquered service

State of the Art - All Computerised Divisions

Equipped with more than 10 Computers, A3 Lasers, Scanners ,
LAN and lot of Advanced Computer Technology.

0 Offset M/cs, Plate making Units, Binding M/c eveything in built
0 Very Economical

O © 0o NO O A WN =

—_

O O og o

COTHER SERVICES)

O Four Colour Printing 0 Gold Foiling
O Screen Printing 0  Stickers

0 Die Stamping 0  Spiral Binding
0 Special Binding 0  Lamination
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REGISTERS TO BE MAINTAINED IN DIETS, TTIS & COLLEGES

. Application for admission
. Register of admission and withdrawals
. Register showing the previous school history of new admissions

(AB,C registers of administration)

. Pupil’s Attendance Register

. Consolidated Attendance Register

. Mark Register

. Office copy of the Higher Secondary Course Gertificates (Marks sheets)

. Register of Scholarships

. Scholarship Acquittance Register

. Fee Concession Register

. Register of Refunds.

. Register related to In-service training programmes

. Transfer Certificate (Relieving Certificate in the case of Teacher Training Institutes)
. Communal Rotation Register

. Register of Attendance for the Members of the Teaching - Staff

. Register of Attendance for the Members of the - Non teaching Staff

. Register of Casual Leave

. Register of Leave (other than Casual Leave)

. Acquittance Register of Teachers & other persons of Teachers and other persons
. Scale Register

. Provident Fund Registers

. Fee Receipt

. Daily Fee Collection Register

. General Cash Book

. General Ledger

. Special Fees Cash Book

. Special Fees Ledger

. Minutes of the Special Fee Committees and other Councils

. Library Stock Register

. Register of Library Catalogues

. Library Issue Register

. Stock Registers - Games articles, Science articles, Furniture and Store, Craft

equipments, Psychology lab equipments, Work Experience Instruments, Audio
Visual Aids, Scouting, Stationery (Special Fees/Public Exam, Office)

. Register of Special Grants received

. Stock Register of books, appliances etc. purchased with Government aid
. Register showing condemned/lost/written off articles

. Stock Register of immovable property

. Visitor's book

. Logbook

. Headmaster’s Supervision Register

. Corporal punishment register

. Personal Register

. Despatch Register.
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